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Lake Michigan Catholic Middle/High 

School Handbook 
 

MISSION STATEMENT 
 

Nourishing the human spirit ~ mind, body and soul ~ through Jesus Christ 
 

PHILOSOPHY 
 

“Christian community is not merely a concept to be taught but a reality to be 
lived”. 

Pope John Paul II 
 

Lake Michigan Catholic Schools recognize parents as the primary educators of their children. It is with the 
active involvement of our parents that we provide a uniquely Catholic educational experience which 
encompasses the whole person:  spiritual, moral, intellectual, emotional and physical.  Together we strive 
for excellence in order to develop the students’ potentials into talents and abilities channeled for the 
service of God and the betterment of humankind and self, by modeling upon the life of Jesus Christ in His 
teachings as handed down by the Catholic Church. 
 
 Lake Michigan Catholic Schools will: 
 

● emphasize commitment to Church which fosters the spiritual growth of students 
● collaborate to meet the individual needs of students 
● develop servant leaders 
● stress critical thinking skills in the light of moral reasoning 
● foster and strengthen self-discipline 
● develop a responsibility for peace and justice 
● enhance students’ ability to function in a technological world 
● challenge students to continue to develop their potential as a life-long learner 

 
These hope-filled students, rooted in our Catholic tradition, will be eager to face, in faith and trust, 
an uncertain future with a critical, reflective, creative and peaceful anticipation. 
 

INTRODUCTORY STATEMENT 
 

Welcome to Lake Michigan Catholic Middle/High School! This handbook provides an effective means to              
communicate our guidelines and procedures to parents and students. However, there are times when              
unforeseen circumstances occur that fall outside the scope of the handbook. The administration reserves              
the right to handle these circumstances on a situational basis. 
 

PARENTS AS PARTNERS 
 
We, at Lake Michigan Catholic Middle-High School, consider it a privilege to work with parents in the 
education of children because we believe parents are the primary educators of their children.  Therefore, 
it is your right and your duty to become the primary role models for the development of your child’s life; 
physically, mentally, spiritually, emotionally, and psychologically. Your choice of Lake Michigan Catholic 
Middle-High School involves a commitment and exhibits a concern for helping your child to recognize God 
as the greatest good in his/her life.  
 
Good example is the strongest teacher.​  ​Your personal relationship with God, with each other, and 
with the Church community will affect the way your child relates to God and others​.  Ideals taught 
in school are not well rooted in the child unless these are nurtured by the example of good 
Catholic/Christian morality and by an honest personal relationship with God in your family life. 
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Once you have chosen to enter into a partnership with us at Lake Michigan Catholic Middle-High School, 
we trust you will be loyal to this commitment.  During these formative years, your child needs constant 
support from both parents, faculty, administration and staff in order to develop his/her moral, intellectual, 
social, cultural, and physical endowment.  Neither parents nor teachers can afford to doubt the sincerity of 
the efforts of their educational partner in the quest of challenging, yet nourishing, the student to reach 
his/her potential.  It is vital that both parents and teachers remember that allowing oneself to be caught 
between the student and the other partner will never have positive results.  ​To divide authority between 
school and home or within the home will only teach disrespect of all authority​.  If there is an 
incident at school, you as parents must make investigation of the complete story your first step.  Evidence 
of mutual respect between parents and teachers will model good mature behavior and relationships. 
Talking negatively about a child’s teacher, coach or the staff and administration at home will only create 
an attitude of distrust toward the teacher, the school, and the parent.  Certainly this also pertains to social 
media comments and entries as well. 
 
Students are naturally eager to grow and learn.  However, sometimes in the process of maturation new 
interests may cause them to lose focus.  As this natural process occurs, the student needs both 
understanding and discipline.  At times, your child may perceive discipline as restrictive.  However, it is 
boundaries and limits which provide a young person with both guidance and security.  
 
It is essential that a child take responsibility for grades he/she has earned and be accountable for 
homework, long-term assignments, major tests, service projects, and all other assignments.  Parents are 
encouraged to let their child experience a logical consequence for an inappropriate action or behavior. 
This responsibility also extends to times of absence. 
 
Together, let us begin this year with a commitment to partnership as we support one another in helping 
your child to become the best person he/she is capable of becoming. 
 

COMMUNICATION STATEMENT 
 

The faculty of Lake Michigan Catholic Middle/High School recognizes that our first priority is the education                
of our students in the faith as well as the academic disciplines offered in our curriculum. Our dedicated                  
teachers take on multiple responsibilities in and out of the classroom. These activities enhance the               
school environment and community for our students and their families. Under normal circumstances all              
voicemail and email messages will be responded to within two school days. We value the productive                
collaboration that results from effective parent teacher communication and look forward to working with              
you as partners during the school year. 
 
Lake Michigan Catholic Middle/High Schools use the TeacherEase system as our electronic grade book.              
Some teachers may use alternative means to deliver assignments outside of this system, however all               
official grades and transcripts are generated in the Teacherease system. Grades earned for typical              
assignments will be entered within one week of the assigned due date in Teacherease. Projects may                
take longer to assess and may or may not be broken down into graded parts. Exceptions to this rule                   
sometimes will occur and you may contact your child’s teacher with questions. Late assignments made               
up by students for credit will be entered as soon as possible. Please keep in mind that grade weighting,                   
number and type of assignments vary by class and teacher. Individual questions pertaining to particular               
classes should be addressed directly with your child’s teacher. 
 
Email is the preferred method of correspondence used by the school on routine matters and parents are                 
encouraged to visit our website, ​www.lmclakers.org​ for the latest updates from the school. 
 

HISTORY & INFORMATION STATEMENT 
 
The merger of St. John and St. Joseph Catholic Schools in 1969 marked the new beginning of Lake 
Michigan Catholic Middle/High School.  LMC has grown into a Pre-K-12 system serving Southwestern 
Michigan in the true Catholic education tradition.  We are grateful to SS. John & Bernard, St. Joseph, 
Sacred Heart Mission, St. Joseph, Watervliet parishes and the Twin-City Area Catholic School Fund, Inc. 
for their generous financial support. 
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LMC schools are a part of the educational system established by the Diocese of Kalamazoo and are 
subject to the policies of the Diocesan Office of Schools. 
 
LMC is accredited by the Michigan Non-public Schools Accrediting Association. 
 
LMC operates as a drug and weapon free school.  In accordance with Title IX of the Educational 
Amendments of 1972, Lake Michigan Catholic Schools does not discriminate on the basis of sex in either 
its admission policies or its employment practices.  John Berlin, Executive Director, shall be considered 
the coordinator of this title. 
 

DIOCESAN EDUCATIONAL COMMUNITY 
 

Bishop Paul J. Bradley - Bishop of Kalamazoo Diocese 
Very Reverend Fr. Robert Creagan, V.E. - Pastor Saint Joseph Parish 

Mrs. Margaret Erich – Superintendent of Schools 
Dr. Terry Nugent, Ph.D. – Assistant Superintendent of Schools 

 
DIOCESAN POLICIES 

 
The Diocese of Kalamazoo has a published policy manual by which all Diocesan schools are bound. 
These policies assist the pastors and administration in the governance of the school.  LMC adheres to all 
Diocesan policies in regard to the operations of its school.  A copy of the Diocesan policy manual is 
available in the school office for review. 
 

ADMINISTRATION 
 

John Berlin – President - 983-2511 ext. 34 
Gerald Heath – Middle- High School Principal, 983-2511 ext. 23 

Larry Hoskins – Elementary School Principal 429-0227 
Larry Glendening – Director of Business Services 983-2511 ext. 30 

 
STUDENT & FAMILY SERVICES 

 
Athletic Director - Neil Carter, 983-2511 ext. 46 

Cafeteria Services Director (MS/HS) – Ann Kangas, 983-2511 ext. 14 
Counseling & Social Work – Kathleen Smart, 983-2511 ext. 19 / Elem. 429-0227 ext. 18 

Development Director – Chris Glendening, 429-0227 
Guidance Director (MS/HS) – Deb Schmid, 983-2511 ext. 48 

Attendance & Media Bay (MS/HS) – Mrs. Lisa Whitfield 983-2511 ext. 26 
Maintenance – Joe Martin 983-2511 ext. 29 

School Chaplain – Reverend Fr. Arul Lazar, 983-2511 ext. 31  
SCRIP – 429-0227 or by email scrip@lmclakers.org 

 
ADMISSION POLICY 

 
No child shall be denied admission to the school on the basis of religious affiliation, race, color, or national                   
origin or economic status.   More about this in the elementary handbook 
 
Registration Priorities 
 
Families who are presently enrolled, and whose accounts are current, shall have first priority in registering                
for the following year. Contributing members of S.S. John & Bernard or St. Joseph and any Parish                 
subsidizing their members' Catholic education at LMC shall be next priority. Open enrollment will be held                
for other individuals interested in attending LMC on a first-come-first-serve basis until enrollment is              
completed. 
 
Register by completing an application. A conference with the Principal, parents/guardians and the             
student will be required. The individual goals and the applicant’s previous academic and behavioral              
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record will be reviewed. If enrollment is acceptable for both parties the student will be conditionally                
accepted. The Principal with the recommendation of the Guidance Coordinator will determine grade             
placement. 
 
Registration with the Business Office follows the conference. Any admittance to the Lake Michigan              
Catholic Schools is to be regarded as probationary until the student’s previous school permanent record               
is on file with the Guidance Department at LMC. 
 
Financial Support 
 
LMC is financially supported by student tuition and fees, the financial support of S.S. John & Bernard, St.                  
Joseph and Sacred Heart Mission and parish contributions, the Twin-City Area Catholic School Fund,              
Inc., and special fund-raising projects.  
 
The Twin-City Area Catholic School Fund is an organization that has established a self-perpetuating              
endowment fund for the Lake Michigan Catholic School System.  
 
Support of LMC goes beyond finances. It involves parents and students working on projects and               
programs, such as the Blue Tide Athletic Boosters. People giving time and talent help assure a quality                 
educational system.  
 
Immunizations 
 
Michigan school law requires that each child be immunized against diphtheria, tetanus, pertussis,             
poliomyelitis, measles, mumps, varicella and rubella before entering school for the first time. All students               
must have accurate and up to date records on file. Records must be on file by the fourth Friday of each                     
semester or the student may be excluded until the records are present. 
 
Disability Policy Statement 

Lake Michigan Catholic Schools recognizes the beauty and potential inherent within each student. In an               
effort to foster continued growth, the school embraces the challenge to provide assistance and programs               
to serve students with special needs according to the resources available within/to the school. Parents               
are considered an integral part of the process. 
 
Lake Michigan Catholic Schools provides for a normal range of learning differences and serves students               
whose instructional program requires minimal adjustments. The system does not offer direct special             
education instruction. It does, however, provide administrative services to coordinate with resident public             
schools for the screening and diagnostic evaluation of students and the development of an Adjusted               
Educational Plan (“AEP”), or Individualized Education Plan (IEP), or a 504 Accommodation Plan, and/or a               
Behavior Intervention Plan (BIP). Direct special education services are provided by the public school              
district in which the child resides with input and support from the Lake Michigan Catholic Schools. 
 
Adjustments that allow a student access to the general curriculum, but do not fundamentally lower the                
standard or expectation of the course, are available to students on an individual basis determined by                
learning needs and a documented disability. Adjustments do not release students from demonstrating the              
required knowledge. Rather, adjustments provide students with disabilities the support they need to             
demonstrate what they know and understand. 
 
Lake Michigan Catholic Schools strives to address and make appropriate adjustments for special learning              
needs, but in some cases it may not be feasible. If the system does not have the resources to address the                     
need that has emerged, if an appropriate education requires more than minimal adjustments, if the               
student seriously disrupts other students’ learning, or if the student puts the safety of staff or other                 
students at risk, enrollment may be terminated. In such cases, Lake Michigan Catholic Schools will               
attempt to assist families in finding appropriate alternatives. 
 

RELIGIOUS FORMATION 
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Overview 
 
Catholic education, its instruction and internalization, requires both intellectual stimulation and outward            
expression for spiritual growth. To this end, a formal program of studies in Theology is provided, which                 
covers a general study of the Catholic faith with Jesus Christ at its center, as well as in-depth probing of                    
current issues. To complement their spiritual development, a well-rounded program of religious activities             
and devotionals are offered for all students. 
 
Celebration of the Eucharist/Liturgy 
 
Liturgical worship is a regular part of the educational experience at LMC. The Eucharist and other                
devotionals are celebrated several times weekly throughout the year. Students are encouraged to             
participate in the Mass by reading, singing, bringing up gifts, serving and as Eucharistic Ministers.               
Parents are always welcome to participate in our scheduled school Masses. 
 
Prayer 
 
After the example of our Lord, our community is held together in prayer. Therefore, as part of a Catholic                   
system of education, LMC students have the privilege of praying together. Each morning to begin the day                 
and at lunch, students and teachers lead the community in prayer. A short prayer is also offered at the                   
beginning of each class regardless of the discipline. 
 
Retreats 
 
Retreats are offered to high school students in each of their four years at LMCHS. It is our expectation                   
that all students actively participate in retreats with the appreciation of their theme, scope and purpose.                
Students missing their class retreats (excused or not) will be assigned an alternative research assignment               
related to the theme of the day. 
 
Middle school retreats are held on an opportunistic basis as offered by the Diocese, Parish or the school                  
itself. These retreats are in addition to other regularly scheduled activities for our middle school students.                
Examples of middle school events include NET Retreats, Diocesan Youth Day, and Steubenville Trips. 
 
Christian Service Projects  
 
LMC is a community centered in Jesus Christ. It is a living body whose members are joined by bonds of                    
love, extending itself into family life and into the community in which it exists. The Catholic school                 
stresses the transference of learning into action as a Gospel imperative. The curriculum leads and               
encourages sensitivity, involvement and continuous response to social responsibility within and outside            
the Catholic school. Students are led to realize that they are responsible for their actions, their immediate                 
community’s actions as well as the larger community. Christian service is only one curricular element in                
the overall preparation of students for their effective leadership and service in and through the church.  
 
Throughout the school year students will be exposed to activities that will allow the opportunity to serve                 
their school and community. We will ask the students to enthusiastically participate in these events as                
well as through their class and club activities. Giving back of time, talent and treasure is a Catholic                  
imperative and a responsibility we embrace as a school. 
 

ATTENDANCE 
 

School starts at 7:45 a.m. and dismisses at 3:00 p.m. unless otherwise announced 
 

Procedures to Follow When an Absence Occurs 
 
Attendance Procedures – Students at LMC are expected to attend school and to be on time for all 
classes.  This assures benefit from educational programs and development of habits of punctuality, 
responsibility, and self discipline.  The school calendar provides for extended weekends throughout the 
school year.  Parents are encouraged to schedule trips or family outings during these times so as to 
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eliminate the need to interrupt a child’s learning process. Students who are absent for more than 3 
consecutive days may be asked to submit a doctor’s excuse before they are readmitted to school.  
 
Parental Responsibilities 
 
Parents are required to assume the responsibility of reporting the nature of the student’s absence, by                
phone, to the school by 9:00 a.m. If the school attendance secretary must call to verify absence after                  
9:00 a.m., the day may be considered unexcused. Parents are asked to call the attendance secretary, in                 
the Media Bay at 983-2511 ext. 26. When leaving a message, please leave the following information:                
Student name, grade and reason for being tardy/absent. Please be sensitive to the number of absences                
of your student. ​It is important that our students are active participants in their classes, and class                 
absences should be kept to a minimum.  
 
LMC is a closed campus. Students are not allowed to leave the school grounds during the school day.                  
No students may leave the building to “go out” for lunch unless accompanied by a parent or as part of a                     
scheduled school function. Lunches may not be “ordered in”. The parking lot and personal vehicles are                
considered as off-limit areas during the school day unless the Administrator gives permission. Academic              
related trips off campus must be approved and confirmed in advance by the teacher and the                
administration with written permission from a parent or guardian.  
 
Students must sign the attendance book in Media Bay (Room 104) before leaving the school building and                 
upon returning to school. If the student leaves and returns during the school day for a medical                 
appointment we ask that an excuse be provided from the care provider upon return to school. 
 
Absence and Make up Work 
 
Absences, for any reason, remove the student from the primary learning environment and thus have a                
negative effect on student achievement. Therefore students are expected to be in school and on time on                 
days when school is in session. These days are noted on the official school calendar. Absences not only                  
limit learning opportunities for the student, they cause a certain level of hardship on teachers. It is                 
important to understand that all make-up work is the responsibility of the student. Teachers at LMC will                 
assist students in making up assignments for legitimate reasons. Therefore, the following guidelines are              
implemented to protect the rights of both teacher and student. 
 
Students will be allowed five (5) total absences in a nine-week marking period, non-cumulative in               
the semester.  Absences exceeding 5 ​could​ result in a reduction in credit for the marking period.  
 
Excused Absences​: It is the school’s responsibility and right to judge the validity of any reason stated                 
for absences.  Examples of generally approved absences include: 

● Personal Illness 
● Family Emergencies 
● Necessary Medical Appointments. 

Excused absences will be counted toward the five days allowed in the marking period. 
 
Family Vacation Procedure 
 
Family or student vacations taken during the school year, while strongly discouraged, will be excused if                
the following conditions have been met: 
1. The student must notify ​in writing​ the Principal and all teachers. 
2. The school must be notified ​in writing​ no later than ​one week prior​ to the vacation or trip. 
3. The student will garner the signature of the Principal and each teacher on the written notification                

given by the parent. Once the signatures of the teachers are obtained the sheet is to be returned to                   
the Principal. 

4. The student is responsible for all make-up work and this work. 
Absences incurred as a result of a family vacations will count toward the five days allowed in the marking                   
period. 
 
The following excused absences will not count toward the five days allowed in the marking period: 
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● School Business (Mass Duties, Athletic Team Activities, Approved Club Business) 
● College Visits (limit 3) 
● In School Suspension 
● Funeral of Family Member or Relative 
● School Related Trips 

 
For absences due to illness, the student is to contact their teacher and/or check for assignments on the                  
teacher website when applicable or communicate directly with the teacher. The student will have two days                
to make up missed assignments for every day missed (i.e. If a student misses two days of school, they                   
will have four school days from the date of their return to make up their work). For long-term illness (3                    
days or more), the parent should request and secure homework assignments from the Media Bay.               
Teachers will provide the student reasonable assistance to make up work upon his/her return to class.                
Extenuating circumstances will be evaluated on a case by case basis by the administration.  
 
For absence due to field trips or authorized school business, the student will be responsible for obtaining                 
the expected assignments for the days absent. The student will be prepared to continue class upon                
his/her return, submit assignments, and take tests on schedule. 
 
Unexcused Absences: ​Any absence where an explanation exists but cannot be approved. Please             
remember that parental consent does not automatically render the absence as excused. Examples of              
unexcused absences include: 
 

● Skipping Class or Mass 
● Transportation Issues 
● Oversleeping, alarm clock problems, etc. 
● Unauthorized Skip Days 

 
Unexcused absences will be handled as a disciplinary matter (not academic) and consequences will be 
handled by the Principa​l.  Skipping school will result in one detention for each class, assembly or mass 
missed.  Parents  will benotified of the skipped class(es).If a student  skips 3 or more hours, they will
receive an in-school suspension. . 
 
Extra-Curricular Participation When Absent 
 
Attendance – Any student must be in attendance the entire school day to be eligible for contests that day                   
or evening unless otherwise determined by the Athletic Director. Students may attend practice if they are                
in school for the last four periods that day. Athletes will only be excused from class for a prearranged                   
medical appointment, college visit, school field trip, funeral or other reasons at the discretion of the                
Athletic Director. Failure of the student to properly pre-arrange an absence with the Athletic Director may                
result in the student not being permitted to participate. This includes activities on the weekend for                
students with an unexcused absence on Friday. 
 
Tardiness  
 
Every student is expected to arrive at school on schedule and to be on time for classes or scheduled                   
activities. A student will be considered tardy if not seated in the classroom when the tone signal rings                  
unless he/she has a pass.  
 
The development of a sense of self-management is an objective of LMC; expecting on time attendance                
for class is directed toward that goal. Punctuality is the duty and responsibility of each student. The                 
allowance of ample time for transportation and consideration of weather conditions are reasonable             
expectations for each student. Students will receive a lunch detention for every 3rd tardy. Any                
missed 1st hour or Wednesday Mass will qualify as a tardy. An attendance plan will be made for                  
any student who has more than 10 tardies in a quarter.   
 

HUMAN DIGNITY – AVOIDANCE OF HARASSMENT 
 
Underlining our basic Catholic social teaching is respect for life. Life is a gift from God and is the clearest                    
reflection of God among us since we are created in God’s image and likeness. “Each person possesses                 
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a basic dignity that comes from God, not from any human quality or accomplishment, not from race or                  
gender, age or economic status. The test of every institution or policy is whether it enhances or threatens                  
human life or human dignity.” (USCC 1995) 
 
The Catholic school environment must, therefore, be a community of faith which “shows reverence and               
love for every person.”(John Paul II 1991) Staff, students and community members involved with the               
Catholic school must create an environment which is conducive to transforming all humanity and one that                
is free from harassment or intimidation of any type (including sexual harassment, racial harassment,              
bullying or hazing). 
 
The Catholic school shall maintain an environment for all staff, volunteers, students, and community              
members which is free from harassment of any kind, including physical, racial or sexual harassment.  ​  
 

1. Definitions of Harassment 
a. Sexual harassment refers to sexually inappropriate behavior that is not welcome, that is             

personally offensive, and fails to respect the rights of others.  Harassment can be either conduct               
or communication: e.g. sexually inappropriate touching, gestures, or language of a sexual nature             
directed at faculty, staff or other students.  Sexual harassment also includes conduct or             
communication that has the purpose or effect of substantially interfering with another student’s             
education, or creating an intimidating, hostile, or offensive educational or work environment.   

b. Racial Harassment includes making negative reference to a person’s cultural or racial            
background and/or creating a hostile or offensive educational or work environment through such             
conduct. 

c. Physical or Other Forms of Harassment of any nature include any conduct which may reasonably               
be offensive to others. 

d. Bullying is a form of harassment.  For purposes of this policy, “bullying” is defined as: Intimidation                
of others by the real or threatened infliction of physical, verbal, written, electronically transmitted,              
or emotional abuse or through attacks on the property of another.  It may include, but not be                 
limited to, actions such as verbal taunts, name-calling and put-downs, including ethnically-based            
or gender-based put-downs; extortion of money or possessions; and exclusions from peer groups             
within the school.  Such conduct is disruptive to the educational process and is not acceptable               
behavior within the school,  at any school-sponsored functions, or outside of school.   

e. Hazing means any intentional, knowing, or reckless act meant to induce physical pain,             
embarrassment, humiliation, deprivation of rights that creates physical or mental discomfort that            
is directed towards a student for the purpose of being initiated into, affirming with, a group whose                 
membership is totally or predominately other students from the school.  Soliciting, encouraging,            
aiding or engaging in “hazing” whether on or off school property, is strictly prohibited. 

f. False Reporting is wrongfully and willfully accusing another of an act of bullying or harassment,               
and is subject to appropriate disciplinary action.  

  
2. Disciplinary Consequences for Violation of Human Dignity Policy 
Student who engage in any acts of harassment or hazing while at school, at any school function, or in                   
connection to or with any school-sponsored activity or event, or while in route to or from school, are                  
subject to disciplinary action up to and including suspension or expulsion. The school also reserves               
the right to discipline students for harassment or hazing that occurs off of school grounds.  As may be                  
required by the law, law enforcement officials shall be notified of serious incidents. ​This policy shall                
not be interpreted to prohibit a reasoned or civil exchange of opinions or debate, as protected by state                  
or federal law. 

 
3. Reporting of Incidents 
Any student, who feels that he or she has been a victim of harassment, should bring the matter to the                    
immediate attention of the appropriate administrator. Staff members are required to report any             
alleged incidences of alleged or witnessed harassment or bullying to the appropriate administrator. 
a. The use of a written report using a school provided form or any other format detailing the                 

harassment or bullying is encouraged; however, verbal reports may be made as well.  
b. After receiving a written or oral report, the appropriate administrator will investigate all complaints              

of harassment in as prompt and confidential a manner as possible.   
c. Parents of the parties involved will be informed of the allegation immediately upon its receipt, and                

will also be notified of the conclusion and of the results of the investigation. If through the                 
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investigation process it is found that a violation did in fact occur, appropriate disciplinary              
consequences will be issued by the administrator. 

 
Weapons Possession  
 
Unauthorized possession of any form of weapon, ammunition or look-alike weapon in school, on school               
property or at school related events may result in immediate suspension or expulsion and referral to local                 
law enforcement authorities.  Professional counseling at parental expense may be mandated. 
 

STUDENT CODE OF CONDUCT 
 
DISCIPLINE RESPONSIBILITIES 
 
Student responsibilities are defined in the Student Code of Conduct.  It is the expectation of LMC that: 
staff, teachers, and administrators will strive to implement the discipline procedures patiently, fairly, 
constructively, consistently, and uniformly.  Parents are the first and foremost educators in the family 
setting. The school assists and supports parents in exercising that responsibility.  Parents should read 
and discuss this document with their student(s) at the beginning of each school year (additionally as 
needed), and cooperate with the discipline procedures.  Parents are expected to cooperate with staff, 
teachers, and administrator in explaining and teaching student responsibilities and in the discipline 
process.  Parents are asked to support and reinforce the positions and decisions of staff, teachers, and 
administrators. 
 
LMC reserves the right to engage law enforcement in internal investigations in the event an unlawful act 
involving the school has occurred.  The administration of the school has little time to devote to the 
investigation of this type of misbehavior and may turn investigations over to the authorities as situations 
warrant. 
 
Common Classroom Management Guidelines 
 
Faculty at LMC will follow a common set of parameters for classroom management and student discipline. 
Each teacher may institute a disciplinary action prior to the referral step if they feel it will benefit the 
situation.  Following are the steps teachers will take when an intervention is warranted:  
 
Notes​:  

1. Teachers may bypass steps depending on the infraction whenever they feel the learning 
environment is compromised due to student behavior. 

2. The administration of the school reserves the right to issue a disciplinary action it deems worthy 
regardless of the step process depending on the severity of the infraction. 

3. In the absence of the Principal a designee will be named to administer discipline. 
4. Restitution will apply for any offense of monetary value. 
5. State and federal laws regarding all level behavior violations will be followed.  Proper authorities 

will be notified. 
 

Behavior 1​st​ Offense 2​nd​ Offense 3​rd​ Offense 4​th​ Offense 

Low Level 
Behaviors: 
* Rude Gestures 
* Obscene 
Language 
* Insubordination 
* PDOA 
* Horseplay 

* Teacher 
Intervention 
* Behavior Report  
* Parent’s Notified 

* Teacher 
Intervention 
* Discipline Referral 
* Lunch Detention 
* Parent’s Notified 
 
 
  

* Teacher 
Intervention 
* Discipline Referral 
* One Detention 
* Parent’s Notified 
  

* Administrator 
Intervention 
* Discipline Referral 
* Two Detentions 
* Parent’s Notified 

Moderate Level 
Behaviors: 

* Teacher 
Intervention 

* Teacher 
Intervention 

* Administrator 
Intervention 

* Administrator 
Intervention 
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* Rude Gestures 
Directed Toward 
School Staff 
* Obscene 
Language Directed 
Toward School Staff 
* Creating an 
Unsafe Environment 
* Overt 
Insubordination 
* Offensive Text 
* Teasing/Bullying 

* Discipline Referral  
* Lunch Detention 
* Parent’s Notified 
  

* Discipline Referral 
* One Detention 
* Parent’s Notified 
 
  

 Discipline Referral 
* Two Detentions 
* Parent’s Notified 

* Discipline Referral 
* 1 Day of ISS 
* Suspension from 
Extra-Curricular 
Activities 
* Parent’s Notified 
 
 

High Level 
Behaviors: 
*​ ​Stealing 
*​ ​Vandalism 
*​ ​Threats 
*​  ​Moderate Physical 
Contact 
 
  

* Administrator 
Intervention 
* ​Discipline Referral 
*​ ​1 Day of ISS 
* Possible 
Restitution 
* Suspension from 
Extra-curricular 
Activities 
*​ ​Parent’s Notified 
 
 

* Administrator 
Intervention 
* ​Discipline Referral 
* 3 Days of ISS 
* Possible 
Restitution 
* Suspension from 
Extra-curricular 
Activities 
* Parent’s Notified 
 

* Administrator 
Intervention 
* ​Discipline Referral 
* 3 Days of OSS  

* Possible 
Restitution 
* ​Suspension from 
Extra-curricular 
Activities 

* ​Conference w/ 
Student, Parent, 
Administrator 

* Administrator 
Intervention 
* ​Discipline Referral 
* 5 Days of OSS 
* Possible 
Restitution 
* ​Suspension from 
Extra-curricular 
Activities 
*​ ​Conference w/ 
Student, Parent, 
Administrator 

Severe Level 
Behaviors: 
*​ ​Fighting 
*​ ​Harassment 
*​ ​Creating A Safety 
Hazard 
*​ ​Possession of or 
use of illegal 
substance on 
School Property or 
at School Related 
Functions 
*​ ​Forging 
Documents 

* Administrator 
Intervention 
 ​Disciplinary Referral 
* 3 Days of OSS 
*​ ​Suspension from 
Extra-curricular 
Activities 
*​ ​Conference w/ 
Student, Parent, 
Administrator 

* Administrator 
Intervention 
 ​Disciplinary Referral 
* 5 Days OSS 
*​ ​Suspension from 
Extra-curricular 
Activities 
*​ ​Conference w/ 
Student, Parent, 
Administrator 

* Meeting with 
Discipline Review 
Board  
 
* Immediate 
Suspension While 
Under Investigation 
 
* Possible 
Recommendation 
for Expulsion or 
Withdrawal from 
LMC 

 

Extreme Level 
Behaviors: 
*​ ​Possession of 
Weapons, 
Fireworks, or 
Explosives 
*​ ​Bomb Threats 
*​ ​Assault w/ Weapon 
*​ ​Sexual Assault 
*​ ​Delivery of a 
Controlled, Illegal or 
Harmful Substance 
* Extortion, 
Coercion, Blackmail, 

* Meeting with 
Discipline Review 
Board  
* Immediate 
Suspension While 
Under Investigation 
* Possible 
Recommendation 
for Expulsion or 
Withdrawal from 
LMC 

  
The Discipline 

Review Board will 
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and Serious Threat 
to Harm 

consist of the 
President, Principal, 

a Senior Faculty 
Member and the 

student may select 
a faculty 

representative to 
serve as their 

advocate. 

 
Detention & Suspension Policy 
 
There are three types of detention: lunch detention, morning detention and after school detention.  
 
Lunch Detention​:  Held on Wednesday during the student's lunch period.  Students must bring a lunch to 
school on this day and will not be permitted to go to the cafeteria.  Students should report to the ​room 221 
at the beginning of their lunch period.  Lunch detention will not be used to do homework, sleep, socialize, 
use cell phones, or any other electronics.  If a student misses a lunch detention, they will be assigned an 
after school detention.  
 
Morning/After School Detention:​  Held from (7:00 a.m. -7:45 a.m. or 3:15 p.m. - 4:00 p.m.).  Students 
are not excused from detention for any reason.  The student and family will need to make arrangements 
for the detention to be served on time.  Students who miss detention are not allowed to participate in 
extracurricular activities until the detention has been served.  Sports practices are not a valid reason for 
missing detention.  Coaches and moderators will be notified should a detention need to be served. 
Detention will not be used to do homework, sleep, socialize, use cell phones, or any other electronics. 
They will be used for campus beautification and self-reflection.  If a student misses a detention then 
he/she will serve two consecutive detentions.  If a student misses up to two additional “make-up” 
detentions, he/she will be issued an ISS.  Students may attempt to contact the Principal if the next 
detention day is impossible to attend.  No guarantees will be granted to switch detention days.  Students 
should attempt to change their detention date in a timely manner to increase the chances of being 
approved by the administration.  
 
There are two types of suspensions: In-School Suspension and Out of School Suspension  
 
In-School Suspension (ISS):​  Students are excluded from following their regular class schedule. 
Assignments from the classroom teachers are sent to the ISS classroom.  Students are expected to work 
on classwork in isolation for the entirety of the school day.  Students are not allowed to participate in 
extracurricular activities during their period of in-school suspension.  Students in ISS must bring a sack 
lunch to school.  They will not be permitted to attend lunch with the rest of the school.  During an 
assignment to ISS, students are required to bring all textbooks, notebooks, paper, pens, pencils, lunch, 
and anything else needed for the school day.  Students should report to ISS upon coming to school.  
 
Out of School Suspension (OSS):​  OSS is used when a student needs to be removed from campus for 
disciplinary reasons or if administration feels that other forms of discipline are not successful with a 
student.  During Out of School Suspension a student may not participate in any extracurricular activities 
or be on school premises.  Students are responsible for turning in their work upon the day of their return.  
 

HONOR CODE  
 
Members of the LMC Community will live by and exemplify the standards of honorable behavior which are                 
essentially a matter of attitude and spirit rather than a system of rules and regulations. Decent,                
self-respecting behavior must be based on personal integrity and genuine concern for others and on               
ethical principles which are the basis of our Catholic community based on the teaching of Jesus Christ. 
 
The members of the LMC Community will conduct themselves in a trustworthy manner that will further the                 
best interest of the school, their class, and any team or clubs to which they belong. All members of the                    
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Community shall act responsibly and work for the common good rather than solely for personal               
advantage. Community members should honor the rights of others, conducting themselves at all times in               
a moral and decent manner that befits a Catholic environment. Community members should follow these               
principles throughout their lives as citizens of and contributors to the larger world community. 
 
As members of a larger community, the school reserves the right to consider consequences as deemed                
necessary to maintain an environment based on high standards of Christian behavior. This is inclusive of                
negative behaviors as they occur within or outside of the school. If a negative behavior impacts the                 
community as a whole, it impacts the school and its reputation. Parents in their role as partners accept                  
the responsibility to notify the school in the event of a matter that would impact the student’s standing with                   
regard to this code. The school participates in the Berrien County Trial Court System notification process                
and is notified of criminal infractions of students by the courts. 
 
 

ACADEMIC INTEGRITY  
 
One of the goals of LMC is to provide students with the knowledge, skill and wisdom they need to                   
contribute to society. Our rules are formulated to guarantee each student’s freedom to learn and to                
protect the fundamental rights of others. People must treat each other with dignity and respect in order                 
for scholarship to thrive. Behaviors that are disruptive to the learning environment will not be tolerated,                
and will be referred to the Assistant Principal and disciplinary consequences will be issued. Additionally,               
students are expected to be honest and ethical in their academic work. Academic dishonesty is defined                
as “an (intentional) act of deception” in one or more of the following areas: 

�æ Cheating: use or attempted use of unauthorized materials, 
 information or study aids 

�æ Fabrication: falsification or invention of any information 
�æ Assisting: helping another commit an act of academic dishonesty 
�æ Tampering: altering or interfering with evaluation instruments  

 and documents 
�æ Plagiarism: representing the words or ideas of another persons as one’s own 

 
LMC has one of its primary goals as the creation of a compelling learning experience for all students.                  
Part of developing this experience is for students to “acquire skills and knowledge for a lifetime of                 
learning, and be involved in scholarly and creative pursuits”. As a way to achieve the goals set forth for                   
LMC, there is a set of values each member of the LMC Community is expected to uphold. The two                   
values that are crucial to upholding our high standards of academic integrity are ​responsibility ​and ​truth​.                
Students will be held responsible for their choices and behaviors. We want to contribute to the ethical                 
well-being of our society. Truth is simply the honoring and imparting of the principles of academic                
honesty, freedom, truth and integrity.  
 
Examples of Academic Dishonesty 
 
Some examples of academic dishonesty include but are not limited to: 
 

�æ Use of textbooks, notes or any unauthorized materials during an exam 
�æ Having someone tell you the test answers/questions before you take the test 
�æ Looking at another student’s test during the exam 
�æ Collaborating on assignments when collaboration is not allowed 
�æ Having someone take an exam for you 
�æ Not citing sources appropriately or not at all 
�æ Falsifying laboratory results 
�æ Obtaining exams or questions from exams through illicit means 

 
Ways to Avoid Academic Dishonesty  
 
These are just a few ways you can avoid academic dishonesty. 
 

�æ Attend class – you will not feel as stressed (or feel the need to cheat if you attend class and                    
regularly review the material) 
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�æ Do not look around while taking an exam – if you don’t look around you reduce the risk of                   
someone thinking that you may be cheating 

�æ Do not give your assignment to another student – once you hand over your work you do not                  
know if the person will use it as a guide or just turn the work in as their own 

�æ Cite sources appropriately – it is important that you give credit to the appropriate parties  
�æ Talk with your teacher – ask questions about what your teacher expects on assignments,              

exams and group work 
�æ Manage your time – plan study time so you can avoid last minute cramming and the                

temptation to cheat 
 
Students who violate the academic code of conduct will be dealt with through the Student Code of                 
Conduct. 
 
1​st​ Offense: 

�æ Student will redo the test, quiz, or assignment and receive 50% of the grade awarded. 
�æ Parent or guardian is contacted by the teacher. 

  
2​nd​ Offense: 

�æ Student will receive a “0” on the test, quiz, or assignment 
�æ Student receives a detention. 
�æ Parent or guardian is contacted by the teacher. 

  
3​rd​ Offense: 

�æ All steps from 2nd Offense will apply. 
�æ Student will serve an in-school suspension for up to one full day, and will forfeit the opportunity to                  

participate in ANY and ALL extra-curricular events for one week. Students will be required to sign                
an Integrity Probation Contract outlining the ramifications of a 4th Offense. 

 
School Policy Boundaries  
 
Occasionally, problems arise out of school that impact student eligibility in extracurricular activities.  The 
school’s position is simple.  If there is a violation of a rule that impacts a student’s eligibility for 
extracurricular activity, it is the responsibility of the parent and student to report it to the administration. 
The honor system is the only fair approach in these situations. 
 
Incidents involving athletes will be handled according to our athletic handbook.  However, it is important to 
recognize that there is no “off season.”  Student athletes at LMC are considered in training all twelve 
months of the year. 
 
Parents bear the foremost responsibility to insure their children are safe and free of illegal substances. 
The schools stand ready to assist our families, but the ultimate responsibility for student behavior rests in 
the home. 
 
When an incident is reported to the administration, a fair and thorough investigation will be initiated and if 
warranted, a consequence issued.  Consequences are confidential between the school and the family 
involved. 
 

Allergy Policy 
 

LMC recognizes that an allergy is an important condition affecting many school children and positively 
welcomes all pupils with allergies.  This school encourages children with allergies to achieve their 
potential in all aspects of school life by having a clear policy that is understood by school staff and pupils. 
Teachers and new staff are also made aware of the policy.  
 
1. Asthma Medication 
Immediate access to reliever inhalers is vital. Students are encouraged to carry their reliever inhaler. 
Parents are asked to ensure that the school is provided with a labeled spare reliever inhaler.  All inhalers 
must be labeled with the child's name by the parent.  
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2. Record Keeping 
At the beginning of each school year, or when a child joins LMC, parents are asked to submit a child’s 
medical record. From this information the school keeps its asthma register which is available for all school 
staff.  If medication changes in between times, parents are required to inform the school. 
 
3. The School Environment 
The school does all that it can to ensure the school environment is favorable to children with asthma or 
allergies. As far as possible the school does not use chemicals in science and art lessons that are 
potential triggers for children with asthma.  
 
4. Food Allergy Policy 
LMC recognizes that life threatening food allergies are an important condition affecting many school 
children and positively welcomes all pupils with food allergies. In order to minimize the incidence of life 
threatening allergic reactions, LMC will maintain a system-wide procedure for addressing life threatening 
allergic reactions and maintain an Emergency Action Plan for any student(s) whose parent/guardian, and 
physicians have informed the school in writing that the student(s) has a potentially life threatening allergy. 
 
5. Classrooms/Cafeteria 
Teachers must be familiar with the Emergency Action Plan of students in their classes and respond to 
emergencies as per the emergency protocol documented in the Emergency Action Plan. 
 

● In the event of a suspected allergic reaction (where there is no known allergic history), the 
school’s Emergency Response Plan activated. The emergency medical services will be called 
immediately. 

● Information will be kept about students’ food allergies in the classroom and in the substitute 
emergency folder, accessible by teachers, substitutes or other responsible adults. 

● All teachers and substitutes will be educated about the risk of food allergies. 
● A parent or guardian of a student with food allergies is responsible for providing all food for 

his/her own child.  
● Tables will be washed with soap and water following any food related events held in the 

classroom. 
● Proper hand cleaning techniques will be taught and encouraged before and after the 

handling/consumption of food. 
 

GENERAL INFORMATION 
 
Wellness Policy 
 
LMC is committed to creating a healthy school environment that enhances the development of lifelong 
practices to promote healthy eating and physical activities that support student achievement.  
 
Buckley Amendment 
 
Lake Michigan Catholic Schools adheres to the Buckley Amendment (Family Education Rights and 
Privacy Act) in regard to student records and the rights of non-custodial parents.  It is the responsibility of 
the parents to share any official custodial information determined through the courts.  Official custodial 
agreements will be kept in a confidential file in the office of the guidance counselor. 
 
Child Abuse Laws 
 
Lake Michigan Catholic Schools abides by the Child Abuse laws of the State of Michigan.  This law 
mandates that all cases of suspected abuse and/or neglect be reported to Child Protective Services. 
 
Student Directory 

 
Within the first month of the school year, each family receives a Student Directory listing students’ and 
parents’ names, addresses, home telephone numbers, and e-mail addresses.  Parents may choose to 
exclude any personal contact information from the Student Directory. 
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The Student Directory should be used to acquaint parents with the names of their children(s) classmates 
and parents.  These directories should not be used or sold for other purposes. 
 
Medications 
 
No medications will be dispensed at school.  Students who are in need of an EpiPen will need to make 
arrangements with the guidance office for its safekeeping. 
 
Distribution of Printed Materials 
 
The Principal shall determine the suitability of any printed materials for distribution within or on the                
grounds of the school. They will determine the suitability for distribution or posting of all externally                
produced literature and other printed matter. No such literature shall be distributed in the school or on                 
school grounds without permission and signature of said administrators. 
 
Student Photo/Media 
 
From time to time, photos will be taken of students, student activities, etc.  The school reserves the right 
to use these photos for news releases, the school’s social media and website, the yearbook, school 
related video and slide presentations, marketing purposes, etc.  The school will allow members of the 
media to take pictures of students, athletic events, and other school activities for publication.  At times, 
photographers will take photos for resale and make them available to students and parents.  The school 
feels these are legitimate opportunities for students to be in the “limelight” and also promote the school.  If 
a parent prefers photos of their children, not to be used or published, please notify the school’s 
administration in writing.  
 
Photographing at School Events  
 
Persons wishing to photograph or video school related events for later posting on social media or other 
public sites will upon request grant full rights and privileges to Lake Michigan Catholic Schools to access 
this media upon request in a timely fashion.  Amateur photographers must be granted a special pass for 
access to sidelines or other restricted areas and release Lake Michigan Catholic Schools and the Diocese 
of Kalamazoo of any resultant liability relating from this access. The Athletic Director’s Office will issue 
passes prior to any game, contest or event where special access is requested.  PASSES WILL NOT BE 
ISSUED AT THE CONTEST AND MUST BE PREARRANGED.  Additionally, all persons requesting this 
pass must agree to undergo a criminal background check per Diocesan policy.  Photographers without 
this pass will be asked to return to the general seating section for the event.  
 
Lockdown, Fire and Tornado Drills 
 
Drills are held periodically to help understand what to do in case of emergency. The following directions                 
have been set up for the protection of all concerned. When the alarm sounds for a fire drill, students will                    
stop work immediately, not take any books or coats with them, and proceed to the appropriate exits.                 
When the alarm sounds for a tornado drill, students will stop work immediately, take one book ​only with                  
them and proceed to the appropriate protected areas. Teachers will carry their roll books and take                
attendance after assembling outside or in protected safe area. 
 
Building Hours 
 
The school opens at 7:15am and closes at 3:30pm.  For liability reasons, there is to be no student 
unsupervised after hours in the building. 
 
Student Parking 
 
Driving and parking in and around school property are privileges. Failure to follow school expectations               
may result in the loss of this privilege 
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